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Safe from Harm - the Home Office Code of Practice
This document was prepared to provide voluntary organisations with guidelines for safeguarding the welfare of children and young people in their care.

It applies to all workers in voluntary organisations and encourages the development of good policies and good practice to prevent the physical, emotional and sexual abuse of children and young people while they are in their care.

At the same time it protects those who work with children and young people from unfounded accusations or from behaving in ways which may be well-intentioned but inadvisable.

The St. Albans Area Junior PHAB Club takes child protection very seriously and has arrangements in place to protect vulnerable young people within the club.  The club is small and well organized. These arrangements have evolved over the 30 years that the club has run, and have been no recorded incidents that have given us any cause for concern during this time. 

We have Child Protection Procedures and a Code of Good Practice in place, as well as relying on the accrued knowledge of club members who have assimilated a tremendous wealth of experience over many years of caring for children. 
Below are the 13 guidelines we must meet to prove that our children are safe and how our current procedures meet each guideline.
The 13 Guidelines and How they are Met
1
Adopt a policy statement on safeguarding the welfare of children.


We have adopted the “PHAB Child and Vulnerable adult Protection Policy and Good Practice”, published January 2006 alongside our own Child Protection Policy.
2
Plan the work of the organisation so as to minimise situations where the abuse of children may occur.


Our normal processes involve a very thorough planning stage, using people very experienced in the protection of children, and nearly always involve pre-visits to ensure that we are satisfied with all aspects of safety whilst on trips.

Where personal care is required, our preference is that disabled young people are attended by volunteer carers of the same sex whenever possible. Often, and depending on the disability this may involve two carers.

3
Introduce a system whereby children may talk with an independent person.

We have Child Protection Officers, who communicate regularly with all the young people in our club to surface any issues should they arise.
4
Apply agreed procedures for children to all paid staff and volunteers.


All volunteers, parents, guardians and carers are requested to read the “Safe from Harm – the Home Office code of practice” and record that they have done so.  This request will be made after they, or their child, attend their second club event, and is a precondition to attending any further events. All committee members will also read the “PHAB Vulnerable Person Protection Policy”.
5
Give all paid staff and volunteers clear roles.


For all activities, volunteers and leaders are given clear verbal instructions, this is extended on “over night events” to the leaders meeting for a briefing and debriefing on a daily basis where meetings are fully recorded.
6
Use supervision as a means to protecting children.


Being a group for disabled children we always have a high level of supervision for all children on all activities.

7
Treat all would-be paid staff and volunteers as job applicants for any position involving contact with children.


We are a small group and have the situation where all volunteers are very well known to the leaders, so formal application procedures are not considered necessary. Should this situation change this guideline will be adopted.

8
Gain at least one reference from a person who has experience of the applicant’s paid work or volunteering with children.


In practice we would never use a volunteer unless we had positive references about them. These are usually verbal. We plan to start a process of recording the details of our volunteers, and the person who provided the verbal reference.

9
Explore the applicant’s experience of working or contact with children in an interview before appointment.


As with 7, and 8, this is not an issue with us as applicants are always well known. If circumstances ever arose where this was not the case, a formal interview with the Chair, and Club Secretary would be arranged.

10
Find out whether an applicant has any conviction for criminal offences against children. (CRB Check through PHAB England)


We currently insist that all leaders, committee members and volunteer helpers have a current CRB check and that we have seen the original. This has resulted in over 16 individuals having current CRB checks.


 We have extended this so that we obtain a CRB check on any accompanying parent, guardian or carer who has any possibility of assisting with another child on any club event. We keep copies of all these CRB forms on file. This has increased our CRB check to cover approximately 34 individuals. 

11
Make paid and volunteer appointments conditional on the successful completion of a probationary period.


As with 7, and 8, this is not an issue with us as applicants are always well known to us. If circumstances ever arose where there were concerns with Child Protection, the individual would not be used again.

12
Issue guidelines on how to deal with disclosure or discovery of abuse.


As discussed in 4 and 5, we ask all leaders, volunteers, parents and carers are required to read the “Safe from Harm – the Home Office code of practice” and record that they have done so. We also plan to introduce a comment on the “clear roles” described in 5.

13 Train paid staff and volunteers, their line managers or supervisors and policy makers, in the prevention of child abuse.


As discussed in 4, we ask all relevant individuals to read the “PHAB Child and Vulnerable Adult Protection policy and Good Practice” and the “Safe from Harm – the Home Office code of practice” and record that they have done so.
Having read all the above, I am able to confirm that St Albans PHAB Club’s interpretations and commitments relating to the Safe From Harm guidelines all conform to PHAB’s Child and Vulnerable Adult Protection Policy and standards of Good Practice.  The statement to each of the guidelines is absolutely fine, nay, exemplary.

Matthew Joyce

PHAB Club Support/CRB Officer

21/3/06

It is important that you sign the slip below to acknowledge that you have read the document.  This should be done by each adult who qualifies for the criteria stated on the ‘Child Protection Arrangement’ sheet. Then you should return it to Kathy Fardell, 31 Batchwood Drive, St. Albans, Herts, AL3 5RZ.

If you need ant further explanation, please speak to Kathy or Allan and we will try to answer your questions.

Thank You

---------------------------------------------------------------------------------------

I confirm that I have read the following documents:

· Safe From Harm – The Home Office Code of Practice 

Signed .................................Name in capitals ..................................Date....../..../.......

Signed .................................Name in capitals ..................................Date....../..../.......
